
[image: image1.jpg]LA
IPSWICH

BOROUGH COUNCIL



our ref


your ref



please ask for



direct dial
 01473 433402

email



Dear Applicant

Thank you for your interest in the above post.  Please find enclosed in this application pack the following documents:

· Job Description

· Person Specification

· Structure Chart

· Service Overview

Application Form:

The application form plays a key part in our selection process. We use the information you provide to shortlist for interview. 

You are urged to ensure that all the information contained in your application is relevant and that you demonstrate how you meet the criteria on the person specification. Please use the person specification for guidance when filling in the application form.

References: If successful at interview, Ipswich Borough Council will seek to obtain two employment references. Wherever possible the name of your first referee must be from current employment/education and the second from either current or former employment/education. If you cannot provide an “employment” reference please contact the HR Team at Ipswich Borough Council for further assistance.
If you have any recruitment queries, please do not hesitate to contact us on 01473 433402.  Please leave your name, number and brief details of your question and a member of the recruitment team will call you back.

[image: image5.png]Operations Manager

Special Projects
[

18066 /1FTE Grade 11

K2
17899 / 1FTE
Grade12
[ I I I I I 1
i o Principal Building Control Development ManagementTeam Senior Conservation & Urban Design A Senior Adminstrative Officer IntegratedTtansport Officer|
pal Planning Officer - Leader ° Planning Policy Team Leader Leader
Surveyor officer K13
was 3 K60 Ka7 H720 17869 /1FTE
a
17900 /1FTE
17660/2FTE : d/ o 17911 /1FTE 47901 /1FTE 17233 [1°TE Grade10
Grade11 rade Grade 10 Grade11 Grades
Senior Planning Officer
K54 Conservation & Urban i e
. Business Support Officers
Area Building Control Surveyor 508/ 257 Design Officer SeniorPlanning Officer s
Fa1 —
17644/17644/16895 3 FTE 17912 /1FTE 17847/17991 SFTE
Grade10 Grades 17909 /3FTE Grade4

Assistant Building Control
Surveyor

16894/16894 3 FTE
Grades

Planning Officer
K62
17913/2FTE
Grades

Senior Enforcement Officer
K36
17908/ 1 FTE
Grades

Town Planning Apprentice
xa7
18245 2 FTE

Grade 10

Planning Officer
K62
17913 /1FTE
Grades

Assistant Planning Offi

17915 / 1FTE
Grade7

Business support Assistant
80a

17839 /3FTE
Grade3





Ipswich Borough Council

Job Description: A87a
Assistant Building Control Surveyor
Main Purpose of Job
To assist Area Building Control Surveyors in the provision of the Building Control service which ensures the health, safety and welfare of people in and around the built environment. 

Main Duties
To assist Area Building Control Surveyors in dealing with Building Regulation submissions for small works. This will involve vetting plans, carrying out consultations both internally and externally with interested parties, and carrying out site inspections of work in progress, advising clients of compliance and remedies. 

Providing a frontline service on site and in the office advising clients on Building Regulations and all Building Control matters. 

Promoting local authority building control as a professional consultancy to maintain the Council’s market share in a competitive environment. 

To assist Area Building Control Surveyors dealing with dangerous buildings and structures. 

To assist Area Building Control Surveyors issuing licences and permits for projections over highways (scaffoldings and hoardings), demolition of buildings, and for public entertainment carrying out necessary consultations and inspections.

Checking the setting out of new buildings on site and advising interested parties of discrepancies to the approved plans. Checking for compliance of planning permission conditions on behalf of Development Control. 

Such variations as may be required from time to time without changing the general character of the duties shown above or the level of responsibility entailed.
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	Ipswich Borough Council

Person Specification

Assistant Building Control Surveyor

	

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESMENT

	Qualifications
	HNC or NVQ Level 5 or professional qualification in building/construction related field and three years experience of technical and organisational knowledge in building related field


	
	Certificate

	Relevant experience
	Experience of working in the construction industry / similar role

Experience of working with building plans and carrying out inspections
	Experience of performing admin tasks; faxes, phones, photocopying
	Application form / interview



	Specialist knowledge
	Knowledge of construction
	Knowledge of relevant Health & Safety and Building Regulations

Geographical knowledge of Ipswich
	Application form / interview

	Job Related Skills
	Ability to organise workload and to meet deadlines
	Ability to advise on policies and procedures

Good computer skills; word processing, spreadsheets, email
	Application form / interview

	Personal skills
	Ability to communicate well, both verbally and in writing, to people of all levels and external organisations

Ability to work well as a team member and also on own initiative
	Good customer care skills
	Application form / interview

	Special working conditions
	Ability to work on location; on tall buildings, confined spaces, climbing ladders

Ability to travel around Ipswich
	Ability to work outside of normal hours


	Application form / interview
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Ipswich Borough Council

Planning and Development

The Planning and Development team deals with the council's regulatory and non-statutory functions as Local Planning Authority.  It includes the combined services stated below:

Development Management

Development Management provides key services to the development sector. In overall terms it is a front-line service, playing a key role in shaping the future of Ipswich as a place to live and work in, and also in contributing to the Council’s public image.

The service aims to secure the best quality development possible for the people of Ipswich; to operate an efficient, thorough, responsive and open Development Management and enforcement system focused on the needs of all of our customers.  The team plays a part in promoting a wider understanding among the public and other bodies of the work and commitment of the Operational Area and the Council as a whole, within the constraints which exist.

Planning Policy

The primary responsibility of the Planning Policy Team is the preparation, monitoring and review of land use planning documents forming the Ipswich Local Plan.  It fulfils statutory responsibilities in relation to land use planning.

Planning Policy’s other responsibilities include:  

· Advising on planning policy issues and implementation
· Production of supplementary planning documents; and

· Representing the Council on a range of partnerships.

The Ipswich Borough Council Core Strategy and Policies development plan document was adopted in February 2017 and this forms the statutory development plan for the borough.

Work is currently being undertaken on an emerging Joint Plan with neighbouring authorities, aimed at delivering significant growth around Ipswich in a co-ordinated manner.

Building Control

Building control is concerned with the health and safety of people in and around buildings.  Our team makes sure buildings are constructed in a safe and stable manner, comply with energy conservation requirements and have suitable access and facilities for building users. Building Regulations are made by the Government with the aim of securing reasonable standards of health and safety for people in and about buildings.  In addition they cover other issues affecting buildings such as access, thermal performance and appropriate sound insulation between buildings.  Ipswich Borough Council Building Control is dedicated to providing an impartial and local service to the people of Ipswich to help them to comply with the Building Regulations.  We aim to assist with the production of high quality buildings within a timescale, whilst keeping your costs to a minimum by providing a fast, efficient and cost-effective Building Control Service.  Our surveyors have wide technical expertise, extensive knowledge of materials and construction methods as well as access to valuable local records.  We have a reputation for fairness, a positive, practical approach and good working relations with local architects, surveyors, builders, developers and the fire service.
Conservation and Urban Design

The Conservation & Urban Design Service is the central focal point within the Borough Council for specialist technical and professional advice on historic buildings and areas and for urban design. The service operates to advise the Council, owners, occupiers and the general public about protection of the historic environment and about shaping places to maintain and reinforce the unique urban character of Ipswich. The team works with national bodies such as English Heritage but also with local groups such as Ipswich Historic Churches Trust, Ipswich Building Preservation Trust and the Ipswich Design & Conservation Advisory Panel.

Integrated Transport
Integrated Transport provides support for the Council’s transport and highways functions.  These include public transport infrastructure and supported services, street lighting, public rights of way, highways liaison with Suffolk County Council and the issuing of access permits for restricted roads.  Strategic work is also undertaken, including being responsible for the Council’s parking policies and setting tariffs and conditions for the Council’s off-street car parks, as well as covering the Council’s public transport policies which includes strategic rail matters.  The service also represents the Council on various regional strategic rail groups through this function.  
Business Support Team

The Planning and Development Business Support Team provides administrative and technical support for the service covering Building Control, Development Management, Conservation & Urban Design, Integrated Transport and Planning Policy.
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