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Ipswich Borough Council

Job Description: N67
Principal Building Control Surveyor:
Main Purpose Of Job

To ensure effective delivery of a high quality Building Control Service. To support corporate projects to ensure that priority is given to corporate interests of the Council and to improve the delivery of the overall Development service. To develop and promote the Building Control Partnership and to actively participate in LABC events regionally and nationally. To provide training support, development and guidance for staff and to deputise for the Building Control Operations manager as required.

To manage complex projects and additionally a geographic area within the Borough and to promote and ensure via enforcement procedures where necessary, compliance of buildings for the health, safety and welfare of persons in and around buildings. 

Main Duties

1. To manage complex construction projects within Ipswich and East Suffolk partnership ensuring compliance with Building Control and allied legislation.  

2. To supervise and assist with the development and training of staff. This will include development of suitable training plans for new and existing employees to ensure that they have the appropriate level of qualifications, skills and competencies. 

3. To support and assist the Building Control Operations Manager in all aspects of the service area and to deputise as required.

4. To ensure the safety of sports grounds, theatres, cinemas, nightclubs etc. in accordance with the appropriate legislation and issue of licences. Undertake routine inspections under the Licensing Act.

5. To market and promote the Building Control service, maintaining a high level of service delivery and customer service. To identify, co-ordinate and promote new innovative opportunities. Liaise with professional consultants to promote the Council and Local Authority Building Control services as a professional consultancy body.

6. Examine applications for compliance with Building Regulations and associated legislation. Liaise with architects, builders and other professional bodies to negotiate and ensure compliance of proposals. Undertake formal consultation with local Fire, Police and Water Authorities.  Monitor work to ensure compliance with relevant Legislation. Maintain comprehensive accurate computerised and hand written records. Monitor work by builders or building owners under Building Notice and Full Plans procedures. Establish validity of Initial Notices from Approved Inspectors.  Issue certificates of compliance or regularisation following satisfactory completion of work. Initiate legal action where necessary including Court attendance as may be required to achieve a satisfactory conclusion. (Failure to address contraventions of regulations may result in the appointment by the post holder of a nominated contractor to effect such works as are necessary to achieve compliance). Undertake inspection of work on behalf of other Sections and departments of the council i.e. Development Management and Highway Engineers. Liaise with street naming and numbering local authority officers for various schemes and developments. 

Maintain professional development and knowledge to efficiently administer changing and increasingly complex regulatory control of building work and operations. To promote learning and awareness of changes and amendment to legislation to our clients and daily contacts in the industry. Ensure level of professional competency is to a nationally recognised level to enable the post holder to undertake the duties of the post.  

To supervise and undertake examination of plans and site inspections for outside contract work ensuring good level of service maintaining additional fee income to Local Authority (This is a regional service extending beyond the Borough boundaries). 

7. Responding to formal enquiries of professional bodies, solicitors and general correspondence relating to the statutory land charge service. Ensure safety of the Public during the demolition of buildings and liaise with statutory undertakers. 

Contribute to collation of statistics for government and internal returns. Act in a consultative capacity to Central Government in respect of proposed new Legislation.  Assess Building Control fees and initiate collection. Carry out research and assess properties and suitability of building components and materials, discussing with suppliers, manufacturers and representatives of the relevant government departments. 

8. To support and develop the cohesion of the Building Control Partnership, through the active encouragement of process and service alignment across the Partnership Authorities. This will require attendance at other offices within the Building Control Partnership area.

9. To inspect, report and act as required on dangerous buildings and demolitions sites (during and out of normal work hours) where necessary instigating emergency measures to minimise any potential hazard and in the event of legal action, prepare statements and be prepared to attend court as a witness.

10. Attend the Safety Advisory Group for both Ipswich BC and Ipswich Town football Club, which would include out of hours attendance, as required.
11. To help achieve the tasks and improvements contained in the Building Control Operational Plan and carry out duties in such a way as to maintain accreditation to ISO:9001: 2018 Quality Management System or any subsequent updated version.
12. Such variations as may be required from time to time without changing the general character of the duties shown above or the level of responsibility entailed.
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	PERSON SPECIFICATION

Principal Building Control Surveyor



	

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	Knowledge Qualifications
	Full professional membership of either RICS or CABE in a Building Control dedicated discipline.

Considerable experience working in a building control area with evidence of a high level of performance.
Qualified to LABC level 6 competency standard – (or working towards qualification and subsequent achievement of appropriate certification).

	Recognised Construction or Surveying Degree.

Recognised Management qualification.


	Certificates and interview

	Work related experience, skills and competencies
	Experience in complex building control projects. Which should include commercial, retail, industrial and multi-use developments. Additional experience of Building Regulation experience in high rise buildings.

Knowledge of local government procedures and services and an ability to communicate effectively with Senior Managers, Councillors and Portfolio Holders.
	Experience of working in local government.

A working knowledge of IDOX / UNIFORM / ACCOLADE building control modules and Document Management Systems

Experience in marketing a building control service


	Interview, test and application form.

	Personal skills
	An ability to analyse proposals and to make decisions on them

The ability to assist, train and motivate staff (leadership)

The ability to communicate effectively both in writing and orally, with the ability to listen to and influence others

Ability to work independently with minimum supervision at senior level

Ability to prioritise workload and demonstrate time management skills

Computer literate

Ability to meet deadlines and to work effectively under pressure

Ability to work well as part of a team and promote a team approach

Ability to think logically and analytically

Ability to identify areas for service development and improvement


	Previous experience in the role of staff development / mentoring 
	

	Special working conditions
	A capability of visiting premises/sites given normal/approved means of access. This may involve scaffolding and restricted access areas.
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