REQUEST FOR PERMISSION TO CARRY OUT 

ALTERATIONS OR AN EXTENSION
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Housing Business Support
Ipswich Borough Council

Grafton House

15-17 Russell Road

IPSWICH

IP1 2DE

	Your Name
	
	


	Your Address
	
	


	Telephone Number
	


 I request permission to make the following alterations and/or extension to the internal/external parts of the above dwelling of which I am the leaseholder.
	


Please enter a brief description and the size of the proposed alterations or extension including the materials to be used. You should also provide a sketch of the proposed alterations or extension on the back of this sheet 

The work will be carried out by:

	


If you intend doing this work yourself, please say so
The work will be completed by:
	


Please give a date by which the work will be finished
	Declaration

1. I indemnify the Council against any damage to the structure arising out of my proposed works.

2. I undertake to make good all works disturbed and leave all surfaces in a clean and sound condition.  I will assume responsibility for maintaining doors and windows enclosed by any proposed structure.

3. I understand that it will be necessary to make provision for access to the first floor windows and rainwater gutters and fascias to enable maintenance to be carried out by the Council. 




	Signed


	
	Date
	


Please read the notes below and make a sketch of the proposed alterations

Note to Applicant

You are reminded that Building Regulation approval and possibly planning consent where appropriate will be necessary and that it will be your responsibility to see that these are obtained.

You are advised to consult the Building Control Officer 01473 432952 for advice in this connection and whether a Building Notice or Full Plans Application would be more appropriate for your proposal and what further information might be necessary.  Additional guidance and application forms can also be found on The Ipswich Borough Website.
The application for Building Regulations can be made to Ipswich Building Control, 15-17 Russell Road, Ipswich, IP1 2DE. 
Please provide a sketch of the proposed alterations or extension in the box below
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