How to Apply for a Pavement Licence

1. Go to the website at: https://licensing.ipswich.gov.uk/PAforLalpacLIVE/1/\WcaHome
2. Click Register which will take you to the following page:

a ©)[ I hitps://licensing.ipswich.gov.uk/PAfor alpacLIVE/ | Login/PreCreate - @0 | serch.
B Intranet - Home || New Online Client Account . |||
] . .
@. Ipswich Borough Council

BEROUGH Ol

Home Register Login
You are here » Home » Data Protection Act

New Online Client Account - Data Protection Act 1998

Data Protection Act 1998

The information you provide on this form will only be processed for the purpose for which it has been givel and will not be used for additional purposes without youf consent. All
personal data is collected and processed in compliance with the principles of the Data Prots 2018 and you have certain rights in respect of this information.

For a more detailed explanation of how we process your personal data please-elick on the "Privacy policy” link below or visit the Information Commissioners websitel click here

The personal information you have supplied may be used for it application. You should note that your information may also be shared with the Police
and other public bodies for the prevention or detecti fime as permitted under the Data Protection Act 2012

& best of my and belief. | fhat the giving of misil lion may lead to my account being terminated.

The information provided is comes

Continue

Copyright € 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy

Which will take you to the following page:

https://licensing.ipswich.gov.uk/PAforLalpacLIVE/1/Login/SelectCreateType ~ @c|| search

- Home |1 Account Type

w1

WG LOUA L

Home Register Log in
You are here » Home » Data Protection Act » Select Account Type

Account Type

Select the type of account you require:
If you do not have any existing Licences of an 3 ‘with this Licensing Authority, please select'NEW CLIENT/LICENCE HOLDER' below.

New Client/Licence Holder

If you do currently haverhad existing Licences or an Activation Key from this Licensing Authority, please select EXISTING CLIENT/LICENCE HOLDER' below. You may obtain your
Activation Key by contacting the Licensing Authority prior to registering.

Existing Client/Licence Holder (I have an activation key) |
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If you clicked New Client/Licence Holder, it will take you to the following page:


https://licensing.ipswich.gov.uk/PAforLalpacLIVE/1/WcaHome
mailto:licensing@ipswich.gov.uk

ng.ipswich.gov.uk/PAforLalpacLIVE/1/Login/Create - &C | Search..

@i

B Intranet - Home New Online Client Account
You are here » Home » Create Account

New Online Client Account
Create Account
Enter details below to register

1. Personal Details

Title:™ - [v]
Forenames:®

Surname:*

Gender. - 2]
Date of Birth-*

Place of Birth

National insurance no.:

Ethnicity - v
2. Address Details
Main Address

Address Line 1:*
Address Line 2:
Town:*

County:

Postcode:*
Telephone:

Alternate Telephone:
Fax Number:

Mobile:

Email*
Correspondence Address (if different from above)

Address Line 1:*

L Address

You must complete all fields with a * You will be prompted to choose a password:



e https://licensing.ipswich.gov.uk/PAforLalpacLIVE/ 1/ Login/Create ~ @ C || Search.. o~

B Intranet - Home New Online Client Account
> Alternate Telephone:

Fax Number:
Mobile

Email*
Correspondence Address (if different from above)

Address Line 1*
Address Line 2:
Town:*

County:

Paostcode:*
Telephane:

Alternate Telephone:
Fax Number:

Mobile:

Email:*

3. Security

Password:*

Confirm Password:*

Passwords must be at least eight characters long and contain at least one number, upper case letter and lower case letter

4. Declaration

The information provided is correct to the best of my knowledge and belief | O
that the giving of r may lead to my account baing
terminated.*

5. Submit

Create Account

Copyright @ 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy

When all the fields have been completed, click ‘Create Account’.

You will receive an email requesting you to click a link to activate your account, you must click this
link or you will not be able to access the system.

Once you have activated your account, follow the instructions below:



;%%. Ipswich B

IPSWICH

BORQUGH COUNCIL

Home Register Log in
You are here » Home » Login
Login

Login below

Email:

Password:

Login |

Forgotten Password?

it A AANA ANON Ladmee Mmesen Vmcnine 4 0O N0

%\ Ipswich Borough Council ******TE
IPSWICH

Home My Profile Log off
You are here » Home » Login » Login Successful
Login Successful
A
Welcome DEBBIE DEVINE
Your last login was on Monday 18 May 2020 03:05 PM

Please confirm this was the date and time of your last login.
If you do not agree with this, exit the system immediately and contact Ipswich Borough Council *™****TEST******'s licensing office on 01473 432063.

Once your session is inactive for longer than 120 minutes, you will be automatically logged out.

Continue

Copyright © 2004 - 2020 ldox Group Version 1.8.0.3 Terms and '



fome

- 80| search..

Ipswich Borough Council

Licensing

IPSWICH

WERGH L O
Home debbie.devine@i

You are here » Home:

Ipswich Borough Council - Licensing

Public Registers My Portfolio

Hackney Carriage
Hackney Carriage Driver

I my saved applications

Eg:g‘grm?ve;';%“mal These are the applications that you have started but not submitted fo the licensing office|
Animal Welfare Licence

Combined HC\PH Driver App Number < Type Reason Continue Cancel
‘Special Events Vehicle -
Scrap Metal Dealer - Site Licence ‘There is no data fo display.

‘Scrap Metal Dealer - Mobile Collector

Licensing Act

} My Submitted Applications
Persn_nal ngi_sier
Premises Regisler These are the applications that have been submitied to the licensing office.

Licence Validation App Number 4 Type Reason Licence Number
Licence no.: There is no data fo display.
Go
€0 STC0001 My Current Li i mits and Regi tions
Client Account Licence Number 4% Licence Type From To View
Update user details PAVEQDO1 Pavement Licence 07/07/2020 06/10/2020 View
Change Password
PAVE0003 Pavement Licence 14/07/2020 1310/2020 View
Applications Online
Page 10of 1(2 items)
Mew online application
Copyright & 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy
(eLIVEF1/OnlineApplication + @[ search..
e . .
Frid Ipswich Borough Council
Licensing
WG 4O
Home debbie.devine@ipswich.gov.uk Log off

“You are here » Home » Online Application Type Selection

Online Application

Select the Licence Application Type
As Licence Applications widely vary, this selection process wil help you to select the right Licence Application which will then sefup the Application Process based on your selection
If you are unsure of the Application to complete, please call 01473 432063 for assistance.

Online Application

Licence Module: General Medule

Licence Group: Miscellaneous

Licence Type: Pavement

Licence Reason: Online - New Application
Next

Copyright © 2004 - 202



lineApplication/Wizard/63743 - @c| sech.

.

SER R .
,%E,@ Ipswich Borough Council
A Licensing
et ehuien
Home debbie.devine@ipswich.gov.uk Log off

YYou are here » Home » Online Application Type Selection » Online

Online - New Application for Pavement

by DEBBIE DEVINE

| Back | | Next | _
1S
Step 1 of 10
P You have chosen to make a New Application for a Pavement Licence.
Instructions Before starting the application you should have read the guidance notes available this Council's main Licensing webpage. To be taken 1o the
Data Protection Act 1993 website click here
Applicants Please note that you will be required to submit original supplementary documents, and failure to include any of those outlined below could result in
Correspondence ‘your application being rejected, or unduly delayed. The documents required are: -
Premises + A scale plan showing the dimensions of the area to be used including the number of tables and chairs and any other items to be placed within
No. of Tables the cc_nsem area (e.g. parasols, planters, heaters) 3
. N = Details (or photograph) of the type, size and appearance of barriers and fumniture to be used
Additional Questions = The public liability insurance certificate to the value of £5,000,000 covering the area to be used
Declaration « A fee of £33.00 per table to a maximum of £100
Validation Please click NEXT to proceed with your application

Submit Application

Cancel Save
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InlineApplication/Wizard/63743 -ac ‘ | Search...

Ipswich Borough Council

IPSWICH Heonsing

FeiH e
Home debbie.devine@ipswich.gov.uk Log off

You are here » Home » Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

by DEBBIE DEVINE

‘ Back ‘ | Next

Act 1988
Step 20l 10

Instructions v
Data Protection Act 1998 i
Applicants

Correspondence

Premises | agree for my information to be held al
No. of Tables

Additional Questions

Declaration

Validation

Protection Act 1998

rocessed for the purposeqs) shown above

Submit Application

Cancel



_alpacLIVE/1/OnlineApplication/Wizard/63743 -acd ‘ ‘ Search,

&%\ Ipswich Borough Council
‘Iil.)éw‘l‘gﬁ Licensing

Home debbie.devine@ipswich.gov.uk Log off
You are here » Home » Online Application Type Selection » Online Applicati
Online - New Application for Pavement
by DEBBIE DEVINE

| Back | MNext |

Step 3 of 10
Add Self

Instructions v

Data ion Act 1998 i Entered

Applicants ]

Correspondence

Name Address Update

Remove

Frnies DEVINE DEBBIE 123 Anywhere Street, IPSWICH, Suffolk Edit Delete

No. of Tables
Additional Questions
Declaration
Validation

Submit Application

Cancel Save

Copyright @ 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy

1/OnlineApplication/Wizard /63743 - @) serch.
S . .
S Ipswich Borough Council
Licensing
IPSWICH
RN § Ol
Home debbie.devine@ipswich.gov.uk Log off

You are here » Home » Onling Application Type Selection » Online Application Wizard
Online - New Application for Pavement
by DEBBIE DEVINE

| Back ‘ ‘ Next |

c

Add Self
Instructions

v
Data Protection Act 1998 ./ If you would like correspondence sent to you. (bution disable

Step 4 of 10

Applicants ¥ | Add3rdParty (Person) | Add 3rd Party (C
Correspondence
Premises If you would like correspondence sent to another person/company. (button disabled once correspondent entered)
No. of Tables

Additional Questions

Declaration

Validation

Submit Application

Cancel Save
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pacLlVE/1/OnlineApplication/Wizard/63743

- BC | Search.

A

IPSWICH

WG GO
Home debbie.devine@ipswich.gov.uk Log off

You are here » Home » Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

by DEBBIE DEVINE

Back Next
Premises

Ipswich Borough Council

Licensin:

Step 5 07 10 You must provide a premises.

Instructions. | - -

Data Protection Act 1998 v/ Add Licensed Premises

Applicants | Add Licensed Premises (button disabled once premises ack

Correspondence | Search for Premises

Premises [ |

No. of Tables

Additional Questions

Declaration Please enter the information to see whether the licensed premises you wish to include in this application already exists within
Validation the local authority database. (Please search even if this is your first application).
Submit Application If the premises does not exist you will be prompted to enter a new premises.

Cancel Save Premises Name:

Postcode:

Search

Copyright @ 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy

OnlineApplication/Wizard/63743

- @] search..

#3

IPSWICH

FGH ¢
Home debbie.devine@ipswich.gov.uk Log off
You are here » Home » Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

for Debs Test by DEBBIE DEVINE

Back Next
No. of Tables

Step6of 10 e - -
Existing No. of Tables (if applicable)
Instructions vl
Data Protection Act 1998 [/ Description Time From Time To
Applicants v There is no data to display.
Correspondence v
Premises v Add New
No. of Tables [ |

Additional Questions
Declaration
Validation

Submit Application

Cancel Save

Copyright @ 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy

Ipswich Borough Council
Licensing

Update Remove



acLIVE/1/OnlineApplication/Wizsrd /63743 - @0 search..
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Ipswich Borough Council

Licensing

IPSWICH I
Home debbie.devine@ipswich.gov.uk Log off

You are here » Home » Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

for Debs Test by DEBBIE DEVINE
Back Next

No. of Tables

Step 6 of 10 B B 3
Existing No. of Tables (if applicable)

Instructions v

Data Protection Act 1998 /| Description Time From Time To No. of Tables

Applicants v There is no data to display

Correspondence |

Premises v Ad

No. of Tables ] Edit

Additional Questions

Declaration

Validation

Description: Area in Premises
Submit Application
Times of Operation: Time From

Cancel Save .
Times of Operatien: Time To

No_ of Tables:

Create Cancel
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IVE/1/OnlineApplication/Wizard/63743

S R A I ] S+ S P T
Online - New Application for Pavement
for Debs Test by DEBBIE DEVINE

| Back | ‘ Next ‘

Step 7 of 10

Instructions v
Data Protection Act 1998 ||
Applicants |
Correspondence

Please siale the days and times that you wish the consent fo cover (e.g. Mon-Sat 10 am to 6 pm):

|
Premises v
No. of Tables v
Additional Questions [l
Declaration

Validation

Submit Application

Cancel Save

Maximum 500 charactars.

If you intend to site the fumiture after 2300 hours Sunday to Thursday, or midnight Friday and Saturday, please
give details of the measures you will take to ensure public order and prevent nuisance

Maximum 500 charscters.

If the tables and chairs, or other fumiture, are sited away from the premises, please give details of the measures
you will take to ensure public order, prevent nuisance and menitor compliance with social distancing
requirements

Maximum 500 characters.

Please state the dimensions of the area to be used:

Maximum 500 characters.

How many chairs will be sited within the area:




- @ || search..
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%E@\ Ipswich Borough Council

- Licensing

IPSWICH ‘
Home debbie.devine@ipswich.gov.uk Log off

You are here » Home > Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

for Debs Test by DEBBIE DEVINE

| Back ‘ ‘ Next | -
D
Step 8 of 10
EPRG The information contained in this form is correct to the best of my knowledge and belief.
Instructions v

It is an offence knowingly or recklessly to make a false statement in or in connection with an application for the grant or renewal of a licence or
Data Protection Act 1998 /| permit. (A person is to be treated as making a false statement if he produces, fumishes, signs or etherwise makes use of a document that contains
Appli a false statement). To do so could result in prosecution and a fine not exceeding level 5 on the standard scale [£5000]

pplicants

Correspondence
Premises

No. of Tables
Additional Questions
Declaration
Validation

Submit Application

Cancel Save
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Declarations

| declare the information given is cormect

PRSI

"PAfarLalpacLIVE/1/OnlineApplication/Wizard/63743 ~ac | \ Search...
o . .
@E@\ Ipswich Borough Council
Licensing
Home debbie.devine@ipswich.gov.uk Log off

You are here » Home » Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

for Debs Test by DEBBIE DEVINE

| Back | MNext | o
SO Please check the data below to confirm this is correct befors
Instructions o
Online - New Application for Pavement
Data Protection Act 1998 o
Applicants v Applicant(s)
Correspondence ¥
Premises v DEBBIE DEVINE
No. of Tables 4 Date of Birth: 14/05/1973
Additional Questions v/ or s
Declaration w Address line 1: 123 Anywhere Street
Validation ] Address line 2:
Submit Application Town: IPSWICH
Cancel Save County: Suffolk
Postcode:
Telephone:
Alt Telephone:
Fax Number:
Mobile:
Email: debbie devine@ipswich gov uk
Correspondent
DEBBIE DEVINE
Date of Birth: 141051973
Address line 1: 123 Anywhere Street
Address line 2:
Town: IPSWICH

County: Suffolk



1/0nlineApplication/Wizard/63743 -@c| sernh.
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i Licensing
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Home debbie.devine@ipswich.gov.uk Log off

You are here » Home » Online Application Type Selection » Online Application Wizard

Online - New Application for Pavement

for Debs Test by DEBBIE DEVINE
Back Next
| Back | ex You have entered all the relevant information and are ready to submit thi
S OT0 application you wil be unable to amend the application online.
Instructi w Are you ready to submit your application?
nstructions

Data Protection Act 1998 .+ Pay and Submit Application
Applicants Y Please pay £100.00 electronically and submit your application (upon sucs
Correspondence | and payment will be sent o your registered email address
Premises vl ’—
Pay and Submit Application

No. of Tables v J LL:
Additional Questions v Submit Application without Payment
Declaration 4

it If you wish to submit your application and make payment of £100.00 for 1
Validation | how to make payment will be shov after the application is submitted
Submit Application [ |

‘ Submit lication without Payment

Cancel Save

Copyright @ 2004 - 2020 Idox Group Version 1.6.1.10 | Privacy policy

You will then receive an email confirming your application and containing details of what you must
do next.

If you experience any difficulties with making an application online, please email
licensing@ipswich.gov.uk with contact details and a member of the Team will contact you.
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